FAQ (Frequently Asked Questions) regarding NZILA

Registered Membership Process and Programme
The FAQ have been grouped into three categories:

· General Registered Membership/Registration Questions

· Applicants Registered Membership Process Questions 

· Mentors Registered Membership Process Questions

More detailed information is provided in the document “Registered Membership Guide” http://www.nzila.co.nz/about_join.asp
or find it on the website in the members areas, under the registration tab.

General Registered Membership/Registration Questions

1.   What is Registration?

Acceptance as a Registered member of the New Zealand Institute of Landscape Architects indicates the attainment of a level of professional competence and practical experience that is appropriate for a practicing professional landscape architect.  Once Registered, members are required to maintain Registration through continuing professional development (CPD).
The NZ Institute of Landscape Architects (NZILA) is New Zealand’s only professional body for landscape architects.

A NZILA professionally recognised landscape architect is referred to as being a Registered NZILA Landscape Architect.

The Institute has a range of classes of membership including students, graduates and affiliates. 

Full members are Registered Members: note that a Fellow is a Registered member who has been honoured by the NZILA.
2.   Why 'Registered"?                                                                                       The changes to the Registered membership process removed the former nomenclature of ‘Associate’ and replaced it with the more universal and easily understood professional status of being a Registered Landscape Architect.

Using the term ‘Registered’ aligns the profession with other professions and reduces the chances of confusion by agencies seeking to employ certified professionals and consultants.

3. Use of the term 'Registered Landscape Architect'                                                     The title “NZILA Registered Landscape Architect” can only be used by those New Zealand professionals who are professionally recognised through the NZILA.

Until they successfully apply and are accepted, graduates from accredited programs will not be able to call themselves Registered NZILA Landscape Architects. 

4.  When do I start the Registered membership process?                                                    NZ Landscape Architecture graduates should complete a minimum of two years, and preferably three years of practical work experience, prior to enrolling in the Registered membership programme. This does not preclude a graduate finding and engaging with a mentor earlier, however. Once enrolled in the programme, and using an Assessment Workbook, they undergo and complete the mentoring and assessment process. 

Note: Graduates need to keep a record of their work experience prior to their enrolment. This will be used to demonstrate to their chosen mentor that they are ready to enter the programme.
5. Who is eligible to apply for Registered membership?                      

There are two possible routes towards applying for becoming a Registered Landscape Architect:

A) Graduate 

NZILA Landscape Architect members who have a qualification in landscape architecture from an accredited, IFLA approved programme, and who have completed at least two, and preferably three years practical experience in landscape architecture, of a nature acceptable to the Registrar of which at least one year must have been completed in New Zealand;

OR

B) Overseas Full Professional Member

Landscape Architects who have passed the professional practice examinations and/or are full professional members of an equivalent IFLA recognized overseas landscape architecture association or institute. If living in NZ these landscape architects can apply for Registered Membership of the NZILA through the reciprocity process. 

Landscape architects applying under reciprocity must have been admitted to an equivalent grade of membership of an IFLA-recognised association, institute or body concerned with landscape architecture, provided that such candidate also has worked in New Zealand for a minimum of 45 weeks or 1 year; and has graduated with a qualification in landscape architecture from an accredited, IFLA approved programme; 

Note: All applicants for Registered membership, whether they are a graduate or 'full professional member' of a recognised (overseas) landscape architecture institute or association, must be a current financial member of the NZILA.

6.  Application for Registered membership from NZ Landscape Architects working overseas.                                                                                  Applications for Registered membership from outside NZ are not accepted. 

Even if the applicant has NZ recognised qualifications, they are required to be living and working in NZ, and have NZ experience as a landscape architect, at the time of the application.

Therefore if a graduate landscape architect, or a more senior but non-Registered landscape architect, is employed overseas, they will have to return to NZ and be working here to apply to become a Registered NZILA Landscape Architect. They could of course apply for membership of the local institute in the country of residence.

Applicants Registered Membership Process Questions 

More detailed information is provided in the document “Registered Membership Guide” http://www.nzila.co.nz/about_join.asp or find it on the website in the members areas, under the registration tab.

7. If I don't apply this year, when can I next apply?

Interviews this year (2011) will be held under the old (pre-mentor) system in November. Interviews are currently scheduled to occur annually and next year’s interviews will be under the new Registered membership programme. Graduates wishing to apply should already be enrolled in the programme.
8. If I don't pass this year, how long do I have to wait to reapply?

Interviews are currently scheduled to occur annually. The Interview Panel will advise on the process for re-examination. This may include mentoring, in which case your mentor would need to be satisfied that you have addressed the areas identified as requiring further experience by the panel.
9. What is the format of the interview?

The Interview Panel consists of a Chair and several senior landscape architects. Each interview is conducted by at least three of the panel, with one of these members convening the panel and acting in the capacity of Chair for that interview.

Each interview lasts for approximately one hour. Work examples submitted with the

application are used by the candidate and panelists at the interview as prompts and

reference material for questions. Questions are aimed at confirming that applicants have a good understanding of key concepts and the core competencies of landscape architecture professional practice.

The tone of the interview is semi-formal, where the Interview Panel aims to create a

welcoming comfortable environment for the candidates and open professional conversation where the candidate is treated as a professional equal.

Interviewers gain assurance about the candidate’s knowledge, skills, and attitudes, and may ask for specific examples or evidence of:

· Situations - from the candidates professional experience

· Behaviours – what they did in those situations

· Outcomes – the results of what they did
Interviews for candidates applying under reciprocity will be focused on NZILA and New Zealand core practice areas. 

The panel will also question graduates and applicants under the reciprocity process on ethical issues, the Code of Professional Conduct, the Resource Management Act and other relevant statutory documents, their commitment to continuing professional development, as well as administrative and legal matters relating to the profession and to the practice of landscape architecture in general - aspects which may not necessarily be directly related to the work submitted in their portfolios.  Applicants will be expected to demonstrate a highly developed understanding of professionalism and the way in which ethics impact on the practice of landscape architecture. This includes a clear understanding of the full range of responsibilities to the profession, the Institute, the community and the environment. 
9.  How soon after the interview do I hear whether I have been successful?

Following the interview, the interview panel will complete a report for the Executive committee. Once ratified by the Executive, the President will write a letter to each applicant. The process should be completed within 2 months.
10.  What exactly should be in my portfolio? (2011 applications)
The portfolio consists of three parts:

· a set of project record sheets, each with a brief reflective statement, 

· an illustrated selection of projects and 
· an application form with your CV and the appropriate fee. The application must be endorsed by two Registered NZILA members who certify that they have personal knowledge of the professional ability, character, methods of practice, and experience of the applicant. 

This should be clearly and concisely presented in either A3 or A4 format and bound.  A single folder or file, set out in an easy to follow, logical sequence is preferred and packaged in a form that is able to be moved around the country. (It will be sent by post or courier, to be seen by the members of the Interview Panel, prior to the interview.)  The portfolio should be no larger than 460mm by 320mm by 100mm (which is big enough to take 2x A3 folders),  and should not weigh more than 2kg.  
Prospective applicants are encouraged to make contact with recently qualified Registered landscape architects and/or attend local Branch workshops to see examples of portfolios.
The portfolio must also contain a folder of project record sheets that records the relevant work they have done during their practical experience period.  Each project record sheet must be accompanied by a brief reflective statement that notes what the applicant learnt from the project and how this has influenced their professional practice.  It is helpful for the examining panel if project record sheets are in chronological order.
The selection of projects should be examples of an applicant’s work that demonstrate their professional capability as displayed in a representative range of work.  The illustrated selection of projects from your chosen categories should be set out in a logical sequence within the portfolio.  
11.  How many projects should I include in my portfolio? (2011 applications)
There is no set number. The number of projects will depend on whether a single project (eg large, complex projects) or multiple projects are needed to exemplify an applicant’s range of experience and knowledge. (Refer also to question 10 above)
12.  How many words do I need to write for the questions at the bottom of the project record sheets?

There is no set format for the reflective statement. They are intended to allow applicants to demonstrate their understanding and learning obtained through working on the project, including how this has influenced their professional practice.  
13. Where are the interviews held?

Interviews are usually held once a year in Wellington, typically in November. This may vary, however, depending on the panelists and numbers of applicants.
14.  What happens to my portfolio once I have sent it in?

The portfolio is circulated to the members of the Interview Panel and will be brought to the Interview. 
15.  How do I find a mentor?

It is the graduate's responsibility to find a mentor. He/she will need to be someone who has been a Registered Member for a minimum of 2 years and will preferably be from your workplace. If there is no-one in your workplace, or you work alone, you are advised to approach your local NZILA branch that can supply you a list of eligible members to approach. You could also team up with other graduates and share a mentor.
16.  What happens if I experience problems with my mentor or they leave the area permanently?

You will need to find a new mentor, but you should not have to restart the programme.  
17.  Who needs to sign my project record sheets?

Your employer or someone who can verify your work on the project.


18. I have a total of three years collective experience working as a Landscape Architect, but am now working part time.  Can I apply to start the mentoring process?

Anyone can start the mentoring process at any time. However if you want to enrol in the Registered membership (mentoring) programme, you should have sufficient experience to be ready for examination within 60-90 weeks – usually 2 to 3 years (of equivalent full time work) following graduation.
19.   I’m only working part time during my mentoring process, in order to obtain the 45 weeks of mentoring do I need to be only mentored 45 weeks or do I spread the 45 weeks mentoring over a longer period to reflect my reduced hours

Graduates are expected to have 60-90 weeks of mentoring prior to applying for examination (the interview). In exceptional circumstances (for example lengthy professional practice experience) this may be shortened to 45 weeks.
20. I was an Associate NZILA member and have been overseas. How do I become a Registered landscape architect?

If you are rejoining within 5 years of your lapsed membership you are able to rejoin the institute (without an interview) and will automatically become a Registered NZILA Landscape Architect. You must also submit your CPD retrospectively for points earned in the past 12 months.  

21 I am applying for membership though the reciprocity process. What can I expect at the interview?                                                                         
Because you already have professional status in your country of origin and are now established in a career here, the panel will focus on what you have done since working in NZ.  The questions will be on what experience you have gained since working in the NZ context, how you have managed the transition to working in a new setting with different planning regulations and systems etc.  You will probably be asked to talk the Panel through a project you have worked on in NZ and what went well, or not so well etc.

You may also be asked questions on ethical issues, the Code of Professional Conduct, the Resource Management Act and other relevant statutory documents, your commitment to continuing professional development, as well as administrative and legal matters relating to the profession. Applicants will be expected to demonstrate a highly developed understanding of professionalism and the way in which ethics impact on the practice of landscape architecture. This includes a clear understanding of the full range of responsibilities to the profession, the Institute, the community and the environment.
22.  I am a graduate member and intend to work overseas for a period. How will I obtain Registered membership if I don’t currently have a mentor here and how will this impact on my project sheets etc.?

Firstly, it is recommended that you retain membership while you are away if you intend to take the membership exam on your return. Alternatively, depending on how long you are away, you may be able to become a member of the overseas institute (provided it is IFLA recognised) and then apply for reciprocal membership on your return. Either way, you are encouraged to complete your project record sheets before you go and keep a portfolio of work; and while you are away continue to fill in project sheets and maintain a portfolio of work. Your overseas experience can be used on your return to demonstrate to a mentor your experience and competence. You will need to have a minimum 45 weeks in New Zealand prior to applying for Registered membership.

23. What do I do when I have found a mentor?                                                  You should enrol in the programme as soon as you have enough experience (usually 2-3 years), although you may find and engage with a mentor earlier. While there is no set time for enrolment, it is expected that graduates will have 60-90 weeks mentoring prior to sitting the exam (allowing for 1 meeting every 2 months as a minimum requirement). Application for the interview (usually held in November) will normally be required the previous August.
24.  I have been mentored over the last year but wish to defer my examination due this year until next year what are the implications?

Unless you have enrolled in the programme there are no implications. If you have enrolled, you will need to confirm that your mentor is agreeable to extending the mentoring programme.
25.  What is the best way for me to find a mentor if I work alone?

Approach any landscape architects in your area who has been Registered for a minimum of two years and ask them to be a mentor.  The NZILA web site has a list of Registered members by location. Alternatively you could ask your local branch if they have a list of mentors.
26.  If I apply under the current system and fail, do I get the chance to re-apply next year under the same system, or do I have to re-apply under the new system?
It will be the decision of the Executive how this is handled. It is likely that you would be able to resit next year without engaging in the new process, although you would be advised to get a mentor in the interim. This would be covered in writing after the interview.
Mentors Registration Process Questions

NZILA have produced a document on Mentoring, titled “Mentoring and the Registered Membership Process”. It is on the NZILA website and is very readable. But if you are short on time, here’s a summary: 

27. What is the difference between the Primary Mentor, Group Mentor and Sponsor?

The role of a Primary Mentor is to mentor a graduate through the Registered membership assessment process. It is the responsibility of the graduate to find his/her own mentor. The Group mentor(s) are approached by the local branch and contribute through workshops. Both the primary and a group mentor are needed to be a proposer and seconder for an application for Registered membership.
A Sponsor is required for applicants who wish to become Registered landscape architects through the reciprocity process. They will need to certify personal knowledge of an applicant who is a full professional member of an IFLA recognized (overseas) landscape architecture institute or association, and their work and suitability for registration.
28. How do I become a mentor

To be a mentor, you need to have been a Registered landscape architect for at least a 2 years. You will also ideally have a wide range of experience and a willingness to: 

· Help graduates develop attitudes, strategies and skills that equip them for the profession and for practice as a landscape architect.

· Provide advice and guidance; and

· More formally, help them work through an NZILA Assessment Handbook  

29. Why would I want to be a mentor?

Being a mentor is part of the responsibility of belonging to a professional institute and contributing to the NZILA and its members. It is also a great learning experience for you as well as helping graduates fulfill their potential.

It also connects you to what is new and happening in the profession; and it earns CPD points.
30. What resources do I need?

· a minimum 2 years experience as a Registered NZILA Landscape Architect. 

· to be able to work with the graduate usually between 60-90 weeks,  and meeting on a regular basis, at least once every 2 months. 

31. What about being a Group Mentor?

The new system requires local branches to arrange at least 2 graduate workshops each year, for graduates who have a mentor and an established mentor relationship. The workshops provide an opportunity for graduates to receive another source of feedback and assessment on their on-going practical experience. 
So you could be a group mentor, someone who meets with a group of graduates at least twice a year to provide advice and guidance in a group setting. 

What do I have to do?

· Attend a minimum of two consecutive workshops to establish a relationship with a group of graduates. 

· Providing honest and constructive feedback. 

· Be available if necessary to liaise with a graduate’s mentor to talk about their progress and assessment. 

What resources do I need?

Minimum 2 years experience as a Registered NZILA Landscape Architect. 

To be able to meet with a group of graduates at least twice within 12 months
